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1. O01mme moJ10KeHUsA

1.1. JIoMKHOCTD 3aMECTUTEINsl PYKOBOAUTENS 00pa3oBaTeIbHOM OpraHM3aluu (3aMECTUTENs JAUPEKTOpa I10
AXY) (nanee — OO) 0THOCUTCS K KATETOPUU PYKOBOJUTEIIEH.

1.2. Ha no/mKHOCTB 3aMeCTUTENsl pyKOBOAUTENS (3amecTutelis aupekropa mo AXY) OO HazHavaeTcs JIUIIO,
UMerolIee BhIcIee MpodeccHoHaIbHOe 00pa3oBaHKe M0 HAINPaBJICHUSAM MOArOTOBKU «I OCymapcTBEHHOE U
MYHHUIMIIAJIBHOE YyIpaBiieHue», «MEHEKMEHT» WIH «YNpaBiIeHUE MEPCOHATIOM» U CTaX paboThl Ha
MEeIarOTHUECKUX WM PYKOBOISIIMX JOJDKHOCTSX HE MEHEee ISTH JIET WM BBICIHIEE MPOQPEecCHOHAIBHOE
o0pa3oBaHHE M JONOJHUTEIBHOE MPO(EeCcCHOHATBHOE 00pa3oBaHHE B O00IACTH TOCYAAPCTBEHHOTO H
MYHHUIMIAIBHOTO YIPABJICHHsI, MEHEPKMEHTA WM 3KOHOMHKH M CTaX PabOTHl Ha IMEAarorn4ecKux WIN
PYKOBOJAMHUX OJOJIDKHOCTAX HE MCHEC IIATH JICT.

1.3. BamecTuTenb pyKoBoauTes (3amMectutenb aupektopa mo AXY) OO Ha3HadaeTcss U 0CBOOOXKIACTCS OT
JoJKHOCTH pykoBoguTesnem OO.

1.4. 3amecturens pykoBoautens (3amectutens qupekropa mo AXY) OO mgoikeH 3HATh:

e TIPUOPUTETHBIC HATIPABICHUS PA3BUTHS 00pa30BaTeIbHON CUCTEMBI PD;

e 3aKOHbl M WHbIE HOpPMATHBHBIE IIPAaBOBBIE aKThl, pErJIAMEHTUpYIOLME 00pa30BaTeNbHYIO,
(U3KYIBTYPHO-CIOPTUBHYIO J1€ATEIHHOCTH;

o KoHBeHIMI0 0 MpaBax peOeHKa;

e TICHXOJIOTHUIO;

e OCHOBBI (DU3UOJIOTHH, TUTUECHBI,

e TEOPHIO M METO/bI YIIPaBJICHUs 00pa30BaTEIbHBIMU CUCTEMaMU;

e MCTOAbI Y6€)K]1€HI/I$[, AprymMCcHTalun cBoen MMO3UIHUH, YCTAHOBJICHUSA KOHTAKTOB C 06y‘~IaI-OHII/IMI/IC$[,
BOCIIUTAHHUKAMH Pa3HOTO BO3PACTa, MX POAUTEISIMH (JIUIIAMH, UX 3aMEHSIOIIMMHU ), KOJJIETaMH TI0
pabore;

e TEXHOJIOTUU AMATHOCTUKH MPUYMUH KOH(MIUKTHBIX CUTYAIMi, UX MPOPHUIAKTUKH U Pa3peleHus;

e (OCHOBBI pa6OTI)I C TCKCTOBBIMHU pEAAKTOPaAMU, SJICKTPOHHBIMHA Ta6J'II/IHaMI/I, BHGKTpOHHOﬁ IIOYTOU U
Opay3epaMu, MyTbTUMEAUMHBIM 000PYIOBAaHHEM;

e OCHOBBI OdKOHOMUKH, COITMOJIOTI U,

e crmocoObl opranu3anun (PMHAHCOBO-XO3sICTBEHHOM nearensHocTH O0;

e TpaXJaHCKOE, aIMHUHHUCTPATUBHOE, TPYAOBOE, OI0KETHOE, HAJIOTOBOE 3aKOHOATEIHCTBO B YaCTH,
KacalomIehcsl peryJupoBaHUsl JIEATEIHHOCTH OO0pa30BaTENbHBIX YUPEKIECHUH H  OpPraHoOB
yIpaBiieHUs] 00pa30BaHUEM PA3TMYHBIX YPOBHEIH;

e OCHOBBI MEHEPKMEHTA, YIIPABICHHUS IEPCOHAIIOM;

e OCHOBBI YIIPaBJICHUA ITPOCKTAMU,

e TpaBUiia BHYTPEHHETO TpyaoBoro pacnopsaka OO;

e TIIpaBWJIA IO OXpaHEe TPy/Aa U MOKapHOH 0€30MacHOCTH.



2. JI0JIZKHOCTHBIE 00A3AHHOCTH

3amMecTHTe b PYKOBOAUTENS (3amecTuTelb aupekropa mo AXY) OO BBINOIHSET CACIYIONUE 0KHOCTHBIE
00s13aHHOCTH:

e J10OpPOCOBECTHO HCHOJHSAET CBOM TPYAOBBIE OOA3aHHOCTH, BO3JI0KEHHBIE Ha HEro TPYAOBBIM
JIOTOBOPOM;

e coOrOaeT NpaBuila BHYTPEHHETO TPYAOBOIO PACIIOPAIKA;

e cOOJIOMACT TPYJAOBYIO NUCIUILTUHY;

e BBIINOJHSET YCTAHOBJIEHHBIE HOPMBI TPY/a;

e coOuomaer TpeOOBaHUS IO OXPaHE TPYAa U 00ECIIEYCHUIO 0€30ITaCHOCTH TPYIa;

e OEepeXHO OTHOCHTCA K HMYIIECTBY paborojarens (B T.4. K HMMYLIECTBY TpPETbUX JIUI,
HaxoAgIeMycst y paboTojaress, eciii pabdoToJaTeNlb HECET OTBETCTBEHHOCTh 3a COXPAaHHOCTD
3TOr0 UMYILECTBA) U IPYIUX PaOOTHHUKOB;

e HE3aMEMIUTENBHO cooO0maeT pabdoTomaTento JIMOO HEMOCPEICTBEHHOMY PYKOBOJAUTENIO O
BO3HUKHOBEHUHU CHUTYallUH, MPEICTABIAIOLIEH yrpo3y >KU3HU M 3/10pOBbIO JIIOJEH, COXpPAaHHOCTH
umymiecTsa paboroaaresns (B T. 4. UMYIIECTBA TPETHUX JIMI], HAXOSAIIETOCS y paboToaaTeNs, €CiH
palboTozaTesb HECET OTBETCTBEHHOCTh 32 COXPAHHOCTh ITOI'0 UMYILECTBA);

e OpraHu3yeT TEKyIIee U EePCIEKTUBHOE IIaHUpoBaHue aesrenbHoctu O0;

e KOOPAMHUPYET pabOTy NEeNarorMyeckux M MHBIX PaOOTHHKOB, a TaKkke pa3paboTKy yueOHO-
METOJIMYECKON U MHOW JOKYMEHTAIH, HeoOxoaumoit 1uist nestenbHocti OO;

e o0ecreunBaeT MCIOJIb30BAaHUE M COBEPLICHCTBOBAHHWE METOOB OpPraHMU3aLUU 00pa30BaTEIbHOIO
IpoLecca 1 COBPEMEHHbBIX 00pa30BaTEIIbHBIX TEXHOJIOTHM, B TOM YHUCIIE€ AUCTAaHIIMOHHBIX;

e OCYIIECTBIISIET KOHTPOJIb 32 KAYECTBOM 00pa30BaTeIbHOI0 (yueOHO-BOCIMTATEIBHOI0) IIpoIiecca,;

e OpraHu3yeT MPOCBETUTEILCKYIO pabOTy Cpeau poauTenel (JInil, X 3aMEHSIOIINX );

e oOecreuynBaeT CBOCBPEMEHHOE  COCTABICHME, YTBEpXJEHHUE, IPEJICTABICHHE  OTYETHOM
JOKYMEHTAI1H;

e yuyacTBYeT B IMOJOOpPE M pacCTaHOBKE IEJarorH4eckux KaJpoB, OpPraHU3YyeT IOBBILIEHHE HUX
KBaJTM(UKAIMK U TIPO(HEeCCHOHAITBHOTO MAaCTEPCTBA;

e BHOCHT IIPEUIOKEHUS 110 COBEPIIEHCTBOBAHUIO 00pa30BaTeNbHOrO Ipoiiecca 1 ynpasieHus OO;

e TPUHUMAET MEPHI M0 OCHAILIEHUIO MAaCTEPCKUX, YUEOHBIX JIabopaTOpUil 1 KAOMHETOB COBPEMEHHBIM
000pyZI0BaHUEM, HATJIAJHBIMU [TOCOOUSMHU U TEXHUYECKHUMHU CPEICTBAMH O0yUYEHHUS, MOTOIHEHUIO
OMOIMOTEK M  METOJUYECKMX KaOWHETOB  Y4eOHO-METOAMYECKOH, XYyIO0KECTBEHHOM W
MIEPUOAUYECKON JTUTEPATYPOU;

e OCYIIECTBISIET KOHTPOJb 3a COCTOSHUEM MEIUIMHCKOTO OOCIY)XKHMBAaHHUS OOydaroluxcs,
BOCIIMTAHHUKOB;

e TMpU BBHINOJHEHUM OOs3aHHOCTEH 3amectutenss pykoBogutens OO 1o aAMHHHUCTPaTUBHO-
XO35IICTBEHHOM 4aCTH OCYILECTBISAET PYKOBOJCTBO X03ACTBEHHOU AesTesbHOCThI0 OO0;

e OCYILECTBISET KOHTPOJIb 32 XO34MCTBEHHBIM 00CITy’)KUBaHUEM U Hajsexaum coctosiuueMm OO;

e OpraHM3yeT KOHTPOJIb PALMOHAIBHOIO PACX00BaHUS MaTepHUaioB U (puHaHCOBBIX cpeactB OO,

e TPUHUMAET MEphl MO PACIIMPEHUIO0 XO3SMCTBEHHOM camocTosteabHocTH OO, CBOEBPEMEHHOMY
3aKJIIOYEHHUI0 HEOOXOIMMBIX JOTOBOPOB, NPHUBJICYEHUIO ISl OCYLIECTBICHHS JEATEbHOCTH,
npenycMoTpeHHoi yctaBoM OO, JOMONHUTEIbHBIX MCTOYHUKOB (PMHAHCOBBIX M MaTepUabHBIX
CPEICTB;

e OpraHusyer padoTy IO MPOBEICHHUIO aHAINW3a M OLIEHKH (PMHAHCOBBIX PE3YJIbTATOB JIEATEIHHOCTH
OO, pazpaboTke U peanu3aly MEPONPHUATHNA IS MOBBIMIEHUS 3()(HEKTUBHOCTH HCHOIb30BAHUS
OIOJKETHBIX CPEJICTB;

e o0ecreuynBaeT KOHTPOJIb 32 CBOEBPEMEHHBIM U MOJHBIM BBIMOJIHEHUEM JIOTOBOPHBIX 0053aTENbCTB,
nopsAaKoM oopmiieHus: GUHAHCOBO-XO3SIMCTBEHHBIX ONepaIuii;

e TMPUHUMACT Mephl MO O00ECHEUYEeHUI0 HEOOXOAMMBIX COIMAJIbHO-OBITOBBIX YCIOBHUH  JUIA
o0ydJaronmxcs, BOCMUTAaHHUKOB U paboTHHKOB OO;

e TOTOBHUT OTYET YYPEAMTENIO O IMOCTYIUICHMM M PacXoJOBaHHWU (PMHAHCOBBIX M MaTepHaJbHBIX
CpPEICTB;
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e PYKOBOIUT paboTaMu MO OJIAroyCTpOMCTBY, 03eseHeHuo u yoopke repputopun OO;
e KOOPIMHHPYET paboTy MOTYNHEHHBIX MY CIYXO0 M CTPYKTYpPHBIX HOAPa3/IeICHHIA;
e BBINOJHSET MPaBUIIA IO OXPaHe TPYAa U MOKApHOK O€30MacCHOCTH.

3. IIpaBa

3aMecTHuTe b PYKOBOIUTENS (3aMecTuTeNs nupekropa no AXY) umeer npaso:

—B TIpejeiIax CBOEH KOMIICTCHIIMM U B MOPSIKE, OMPEIEICHHOM YCTAaBOM, JaBaTh PACTIOPSDKEHUS, YKa3aHUS
paboraukam OO u TpeboBaTh UX UCTIOTHEHHUS;

—IPEACTABIISTH HA PACCMOTPEHUE PYKOBOIUTEIS MPEJIOKEHUS 10 yiydllieHuto aestenbHoctu OO0;

—TOJy4aTh OT PYKOBOAMTENEH U CIEHUATUCTOB YUPEXKACHUS HHGPOpMANIO, HEOOXOAMMYIO ISt
OCYILIECTBIICHUS CBOEH ACITEIBHOCTH;

—IOANKXCBIBATE NOKYMEHTHI B IIpEACIax CBOCH KOMIICTCHIINH,
—Tpe60BaTI) OT PYKOBOJCTBaA OO oka3zanus CO,I[GﬁCTBHfI B UCIIOJJHCHHUHU CBOUX OOJIZKHOCTHBIX 00s13aHHOCTEH .

4. OTBETCTBEHHOCTD

3aMecTUTEh PYKOBOAUTENS (3aMecTUTeN s Aupekropa mo AXY) HeceT OTBETCTBEHHOCTb:

—3a HCUCIIOJHCHUC HWJIM HCHAJJICKAIICC HMCIIOTHCHHEC CBOUX 0053aHHOCTEH — B COOTBETCTBUH C TPYAOBbBIM
3aKOHOJaTCJIIbCTBOM,

—3a MPaBOHAPYIICHHS, COBEPIIIEHHBIE B MEPUOJ OCYIIECTBICHHUSI CBOEH NIEATETbHOCTH, — B COOTBETCTBUHU C
JEHCTBYIOIIUM TPaKIaHCKUM, aIMUHUCTPATUBHBIM U YTOJIOBHBIM 3aKOHOIaTEIbCTBOM;

—3a IPUYUHCHHUEC MATCPUAJIBHOT'O ymep6a — B COOTBCTCTBHHU C HeﬁCTBYIOHIHM 3aKOHOAaTCIbCTBOM.

C uHCTpyKLMEH 03HaKOMJIEH (a):

(moamuce) (®.U.0.)

(mara)
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