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0 IKO/JbHOM OHO/IHOTeYHOM QoHe y1eOHHKOB, NOpsiiKe ero GopMHPOBAHMS,
y4era, HCHo/Ib30BaHusA H o0ecnedeHUusl COXPAHHOCTH

1. O6mmue noJiokeHHUst

1.1. lannoe [lonoxenue pa3paboraHo B cooTBeTcTBUHM ¢ DenepanbHbiM 3akoHOM Ne 273-D3 or
29.12.2012 «O6 obpazoBanum B Poccuiickoit Oeneparmn» ¢ u3MeHeHUssMH 0T 8 mexabps 2020
roza, @3 o1 29.12.94 Ne 78-®3 «O 6ubnmoreunom neney» B penakimu ot 1 mas 2019 r., [Tpukasom
MunucrepctBa KynbTypbl Poccuiickoit @epepaumu ot 8 oktsops 2012 roma N 1077 «O6
yTBepxkaeHun Ilopsnka ydera JOKyMEHTOB, BXOASIIMX B cocTaB OubGmmoreyHoro ¢oHma» c
u3MeHeHusiMu Ha 2 ¢espans 2017 roma, IlucemoM MuHmctepcTtBa 00pa30BaHUS W HAYKH
Poccuiickoit ®@enepaunu ot 08.12.2011r. Ne M]I-1634/03 «O06 wucnonb30BaHHM y4eOHHKOB B
o0pa3oBaTenbHOM MpOLECCE», a Takke YCTaBOM 00pa3oBaTe/bHON OpPraHM3alMd M JIPYTHMH
HOPDMAaTHBHBIMM  MpaBOBbIMM  akTamMu Poccuiickoii  ®enepanyu, pernaMeHTHPYIOLUIMMHA
JEATENBHOCTh OPraHU3aLui, OCYLIECTBIAIOUIMX 00pa30BaTEIIbHYIO IEATETHHOCTD.

1.2. Hacrosimee Ilonoxenue o mkonbHOM OubmmoteunoM ¢oune (manee — IlomoxkeHue)
OMpenesieT NOPANOK yuera OubnuoreuHoro GpoHaa U MEXaHu3M (POPMHPOBAHHS, COXPAHHOCTH H
NpPENOCTaBICHUs] B TO/Nb30BaHHE Y4YeOHMKOB, Y4eOHbIX TIOCOOMH, Y4YeOHO-METOAMYECKHX
MatepuasioB o0ydaromumMcs 00pa3oBaTeNbHOM OpraHu3alMu (hajiee — MIKOJa), OCBAHBAIOIMM
OCHOBHbIE 00pa3oBaTENbHbIC MpPOrpaMMbBl B TIpeAenax (pefepaibHbIX TIOCYAapPCTBEHHBIX
0o0pa3oBaTe/IbHBIX CTAaHAAPTOB, a TakKe 3aKPEIUIET OTBETCTBEHHOCTh BCEX YYACTHHKOB
00pa3oBaTeILHOH NEATENBHOCTH.

1.3. TlonsTH, McTiONB3yeMbIe B [TonokeHUH:

Yuebnuk — yuebHoe nznanue, conepxalnee CHCTEMaTHYECKOE HU3JI0KEHHE YUeOHOM THUCLHITIHHBI,
COOTBETCTBYIOLIEE yueOHOI mporpaMme U OQUIMATBHO YTBEP)KACHHOE B KAY€CTBE JAHHOTO BHIA.
Mosxet ObITh TPEACTABIIEH B NIEYATHOM M 3NIEKTPOHHON (opME.

Yuebnoe nocobue — yueGHoe wu3naHWe, NOMONHSIOIICE WM 3aMEHSIOICE YAaCTHYHO WITH
NIOJTHOCTBIO YU€OHHUK, OQHLIHAIBHO YTBEPKIACHHOE B KAYECTBE JAHHOTO BH/IA.

Pabouan mempade — yueOHOEe mocoOme, wuMermee ocoOblii JAMIAKTUYECKUI amnmapar,
CHOCOOCTBYIOLIMI CaMOCTOATENBHOM paboTe 00ydaroIerocs HaJ OCBOSHUEM yUeOHOTO npeaMeTa.
Yuebno-memoouueckue mamepuanst — COBOKYIHOCTb MAaT€pHalOB, B [MOJHOM o0BeEMe
obecrevnBaroIuX MpenoaaBaHie JaHHOW AMCUMIUIMHGBI (aTiachl, KOHTYPHBIE KapThl, TIOYPOYHOE
TUTAHUPOBAHKE, CPEACTBA KOHTPOJIS 3HAHUHA, CIIPaBOYHbIC U3AaHU, padoure MPOrpaMMmBbl U T.1. ).
Cpeocmea o0yuenus u 60CRUMAHUA — [PYTHWE€ WCTOYHHKH YyuYeOHOH uHDOpMALIUH,
MpeRoCTaBIsIEMbIE 00YIaONIMMCS B X0/1€ 00pa30BaTeNbHO IEATENLHOCTH.

1.4. llensto Hactosimero I[lonoxkeHus sBISETCS CO3MAaHME YCIOBHH Uil MaKCHMAaJbHOTO
obecrieueHuss y4eOHOH smTepaTypoil OOYHalONIMXCS UIKOJBI, IMOBBIIEHHE OTBETCTBEHHOCTH
NEJaroruueckoro KOJUIEKTHBA M CEMbH 3a NIPAaBUIIbHOE, PALIMOHAIBHOE UCTIOb30BAHUE IIKOIBHBIX
y4eOHMKOB, OpraHu3anus padoThl Cpear OOYYAKOIIMXCS W WX POIMTENIEH MO BOCIMHUTAHHIO
OCO3HAHHOT0, OEPEIKHOTO OTHOLIEHHUS K YUEOHHUKY.



1.5. Vuer n1okymMeHTOB GMOMHMOTEUHOrO (hOHIA ABISETCS OCHOBOM OTYETHOCTH M TLTAHHPOBAHHUS
AEATENBHOCTH OHOIMOTEKH, CIOCOOCTBYET 00ECTIEYEHHIO €10 COXPAHHOCTH.

2. ®opmupoBanue GoHIa yIeGHHKOB H MOPSIOK yuera (poHa yueGHOl JIuTepaTyphbl
2.1.  KommyekroBanue yueGHOro Gposna GubIMOTEKH LIKOIBI TIPOMCXONT HA OCHOBE €KErOIHO
yTBepXKIaeMbix DenepaibHbIX NEpevHer ydeOHUKOB, PEKOMEHIOBAHHBIX K MCIOJb30BAHHMIO NPH
peajM3alMy  UMEIOIMX TOCYNapCTBEHHYI0 aKKPEAUTALMI0 00pa3oBaTeNbHBIX — MPOrpamMm
HAYaJbHOTO OOIIEro, OCHOBHOTO OOWIEro, CpeaHero OOWEro o00pa3oBaHUs, TNEpeYHeH
OpraHM3alMi, OCYUIECTBIISIOIIMX BBITYCK Y4Y€OHBIX MOCOOHIA, KOTOpBIE MIOMYCKAKTCA K
UCTIOIb30BAHUIO MPU PEATM3aLMM UMEIOLIMX TOCYIapCTBEHHYIO aKKPEIUTAIMIO 00pa3oBaTe/bHbIX
nporpamm. Exxeronno yresepiknaercs nepedeHs y4eOHHKOB W yueOHbIX ocoOHii 06pa3oBaTebHOM
OpraHHU3aLuy.
2.2, ObGpasoBarenbHas OpraHU3aLHs CAMOCTOSATEIbHA B BHIOOPE U OTPENEIICHHH:
* KOMIUIEKTAa Y4eOHHKOB, Y4eOHBIX TNOCOOMWI, Yy4eOHO-METOAMYECKHX MATEPHAJIOB,
00eCcre nBarOIIMX MPENoJaBaHue yueOHOro MpeaMeTa, Kypea, JMCLMILIMHEL (MOLYIs);
* cpeacts oOydeHMS H BOCNUTaHMS. BsiGop cpeacTs oOydeHMs W BOCIHTaHUS
onpenensercs cnenu@ukoil comepxkanus U GOpMOI opraHM3anKKM 00pa30BaTEIHLHON
JEATENbHOCTH.
2.3. Tlonomnenue yuebHOro ¢oHma obecrnevunBacTCs 3a CUYET CPEACTB  (eIepanbHOro,
PErHOHANIBHOTO, MyHHLMNanbHOro OromikeroB (c1.35, n.2 ®denepansHoro 3akona «O0
oOpasosanun B Poccuiickoit ®Depmepauwi»), HHBIX HCTOYHHKOB, HE 3alpeHICHHBIX
3aKOHOHATeILCTBOM P®, B T.u. 0€3BO3ME3NHOr0 TOXKEPTBOBAHUS (HM3HYCCKMMH  W/WIIA
IOPUINYECKUMH JIULIAMH.
24. B uensx obecrnieueHus 00y4alOIMXCs y4€OHMKAMH, YYEOHBIMU MOCOOMAMMU ILKOJIA MOXKET
B3aMMOJICHCTBOBATh C JAPYruMu 001e00pa30BaTeIbHBIMI OPraHU3aLUAMA pailoHa, YTIpaBICHHEM
o0pa3zoBaHusL.
2.5. HenmocpencTBeHHOE PYKOBOACTBO M KOHTPOJIb PalOThHI MO CO3MAHHIO W CBOEBPEMEHHOMY
NONOJHEHUI0  OubnuoTeyHoro (oHAa MIKONBHBIX yYEOHMKOB OCYLIECTBISET IUPEKTOP
00pa3zoBaTeIbHON OpraHU3aIHK.
2.6. JlomyckaeTcs HCNOJNB30BaHHE Y4EOHO-METONMYECKMX KOMILUIEKTOB, BXOAAIIMX B
@enepanpHblii  MepeueHb Y4eOHWUKOB, COTJIACOBAHHBIX Ha [learoruyeckoM COBETE u
YTBEPXKIEHHBIX MPUKA30M THPEKTOPA IIKOJIBL.
2.7.  Jlna 3pdexkTBHON opraHu3almu 00pa3oBaTENbHON NESTEILHOCTH MCIONb3yeTCs y4eOHO-
METOMYECKOE 00ECTIEUeHUE U3 OHOM MPEAMETHO-METOAUIESCKOM JIMHHH.
2.8.  Ilpouecc pabotsl o GopmupoBanuio GoHAA yueOHOM TUTEPATYPbI BKIIOYAET CIIENYIOLIUE
3Tamnbl:

e paboTa MNENAarorH4eckoro KojUiektHBa ¢ DemepalibHbIM  [MEPEYHEM  YUYECOHHMKOB,
PEKOMEHIOBaHHBIX (AOMYLIEHHBIX ) K UCTIONb30BAaHUIO B 00pa30BaTEIbHBIX OPraHU3aIHsiX,
MIOArOTOBKA CIMCKA y4eOHUKOB, IAHUPYEMBIX K MCIIOIb30BaHHIO B HOBOM Y4€OHOM rojy;

® [IPEJOCTAaBJICHHE CIUCKa ydeOHukoB [lemarormyeckoMy COBETY Ha COrJacOBaHHE M
YTBEPIXK/ICHHE,

¢ [IMarHOCTHKa YPOBHA OOECMEYEHHOCTH OOydJarommxcs y4eOHOH JUTeparypoil Ha
CIIEIYIOIMH Y4eOHbIH roJ B COOTBETCTBHH C KOHTHHI€HTOM O0YYAaIOIIMXCH, COCTaBICHHUE
MEPCMNEKTHBHOIO TU1aHa KOMIUIEKTOBaHUs yueOHoro onna;

¢ odopmieHHue 3aKa3a y4eOHMKOB M Y4eOHBIX MOCOOHII B COOTBETCTBHH C YTBEPIKIACHHBIM
CIMCKOM y4eOHHKOB U TUIAHOM KOMILIEKTOBAHHUS,

® [POBEICHHE AYKUHOHAa W 3aKIIOYEHHE JOTOBOpa C IMOCTABIIHKOM O 3aKylKe yd4eOHOM
TUTEPATYPBL;

® [IPHEM U Y4ET BHOBb NOCTYMUBLICH yU4eOHOI MUTEpaTyphl B OHOIHOTEKY.

258, bubnuoreunsiii GOHI MIKONBHBIX Y4eOHHKOB YYMTBHIBAETCH WM XPAHUTCS OTACIBHO OT
OCHOBHOTO ()OHZA IIKOJLHOM OHOIHOTEKH.
2.10. K oubnuomeunomy ¢ondy yuebnou numepamypet (yueGuomy donay) otHocstes

.



yueOHHKH, yueOHble Tocobus, opdorpaduueckue CI0BapH, MATEMATHYECKUE TAOIULIBI, COOPHHUKH
YIpaKHEHHH ¥ 33124, PAKTHKyMbl, KHUTH JUIA YTEHHS, XPECTOMATHH, pab0UYHE TETPaaH, aTIackl,
KOHTYDHBIE KAapThl B TEYaTHOM H OJJEKTPOHHOM BHIE, COACPKAHME KOTOPHIX OTBEHACT
TpeOOBAaHMAM  TOCYHAPCTBEHHBIX ~ OOpa3OBaTeNbHBIX  CTAHAApPTOB,  ODECTCUMBAIOLIMX
[IPEEMCTBEHHOCTh HM3y4eHMs [MCLMIUIMH ¥ CHCTEMATH3MPOBAHHBIX 1O 00pa3oBaTe/IbHBIM
obnactam.

2.11. JloxymeHTsl, BKIOYaeMbie B (oHn Oubmioreku, mapkupyrorcs. lIpu 3TOM MOryT OBIT
MCIIOJIb30BAHBI [ITEMIIENH, KHIDKHbIE 3HAKH, WHIUBUIYAJIbHbBIE LITPUXOBBIC KOIbI, IPYTHUE BHIBI
MapKHPOBKH.

2.12. JIOKyMEHTbl TIOCTYMAlOT B OWONMMOTEKY ¥ BKIIOHYAIOTCS B OubOnmoTedHblii (oHX B
pe3y/IbTaTe MOCTABKM O0A3ATENBHOrO JK3EMIUIAPA, MOKYNKH (IOANHMCKH, OOMEHa, NapeHws,
NOXXEPTBOBAHMS, KONMPOBAHMS  OpMrMHANOB M3  (omna Gubnworexkw).  JIOKyMEHTHI,
MOArOTOBIEHHBIE K MPHEMy B OMOIHOTEqHbIH (OHJ, MOABEPralOTCA NEPBUYHONW 00paboTke H
WUHIUBHIYaJIbHOMY yYETY.

2.13. JIOKYMEHTbI MPHHMMAIOTCS MO TNEPBAYHBIM YYETHIM JIOKyMEHTaM (HaKiajHas, aKT),
BKJIFOYAFOIIHM CITMCOK ITOCTYTIJICHHHA.

2.14. TlpueM HOKyMEHTOB, MOCTYyHAIOUMX B OuOnMOTeKy Oe€3 MEepBUYHBIX JIOKYMEHTOB Ha
6e3B03ME3IHON OCHOBE (00s13aTENbHbIE IK3EMILLIPBI, JETO3UTHBIC IK3EMIULSIPbl MEKIYHAPOIHBIX
opraHu3aiyii, 0Ge3BO3ME3HBIE MOCTYIUIEHUS W3 HEM3BECTHBIX M AHOHWMHBIX HCTOYHHKOB),
o(opmIIsSeTCs akTOM O TIPHEME IOKYMEHTOB.

2.15. Tlpuem HOKYMEHTOB, OCTYNAIOUMX B OHOIHOTEKY OT IOPHAHYECKOrO, (PH3HYECKOro LA
B BHJIE Japa C yKa3aHHEM €ro Ha3HAueHHs Ui NIONOIHEeH!s 6ubnmoTeuroro gouna, opopmisercs
JIOTOBOPOM TIOXKEPTBOBAHKS B COOTBETCTBHHU ¢ I'pakaHckum Konexcom Poccuiickor Denepalmu
(ct. 574, 582).

2.16. TlpueM NOKYMEHTOB OT 4MTaTeNiell B3aMEH YTEPAHHBIX W NPU3HAHHBIX PABHOUCHHBIMH
yTpadeHHbIM, O(OPMIISETCH aKTOM O INpHEME NOKYMEHTOB B3aMEH YTCpAHHBIX. B akte
yKa3biBaeTCA (DaMWIMs, WHMLMANbl 9HTAaTeNs, CBEAEHHMs 00  YTCPAHHBIX — HM3JAHWAX
(perucTpalMOHHbI HOMEp, KpaTkoe Oubanorpaduyeckoe onucaHue U3aHus, II€Ha) CBE/ICHHUA O
MPUHATHIX H3aHKUSX (KpAaTKoe OHOTHOrpaduecKoe ONMCAHUe U3/I@HHUS, LICHA), MOIMMCH TUTaTeA
Y PUHUMAOLIEH CTOPOHBI.

2.17. Yuér 6ubmoreunoro (oHa y4eOHON JMTEPATYPI OTPAXKAET TOCTYIUIEHHE, BBIOBITHE,
061y10 BenuurHy (OHAA Y4EOHMKOB, M CIYXHT OCHOBOW €ro NpaBHJILHOTO (dhopmMHpoBaHUs,
LIEJIEBOTO MCTIOIb30BAHMSI M COXPAHHOCTH, OCYLIECTBJICHUS KOHTPOJIS 32 HAJIMYUEM U JIBUOKCHHEM
yu€OHHUKOB.

2.18. Tlpouecc yuera GuOIHOTEUHOro (oHNA YYEOHHMKOB BKIFOYACT: MPHUEM, LITEMIIC/ICBAHNE,
PETHCTPALMIO TIOCTYILICHHUS], PACTIPE/IEICHHS TI0 K/IaccaM, BBIOBITHS, 2 TAKOKE TOJBEICHHE UTOTOB
JBIKEHHsS (JOHZIA H €r0 MPOBEPKY.

2.19. Bce omepaumy Mo y4eTy TPOU3BOASATCS 3aBEYIOIMM OHOIMOTEKOM, CTOMMOCTHBIH y4YeT
BexeTcsi GyxranTepueit, obcmyxkuBarowmeil mkomy. MHBeHTapusaums y4eOHOro ¢doHma U cBepka
JAHHBIX OMOIMOTEKH M OyXTalITEpUH IIPOBOJAMTCA €XKETOHO.

2.20.  Yuer yueGHOM IUTEPATyPbl OCYLIECTBISETCS IPYIIOBBIM criocobom 1 Benetcs B «Knure
cymmaproro yueta» (manee - KCY) u (wnm) snekrporrom une. KCY y4eOHMKOB XpaHHUTCH B
OHMOMOTEKE MOCTOSHHO.

2.21. KCY cOCTOMT U3 TPEX YaCTeM:

Yacts 1. IMoctymienue B GoHa. B 3Ty 4acTp 3amuchiBaeTcsi 00LIee KOIMYECTBO MOCTYIMMBLIMX
yueOHMKOB M MX CTOMMOCTb C 00S3aTEbHBIM YKa3aHWEM HOMEpAa W JIaThl CONPOBOIAUTEILHOIO
nokymenta. Homep sanucu exeronso saguHaetest ¢ No 1 ¥ MIET 1O NOPAIKY MOCTYTLICHHH.

Yacts 2. BoiObiTwe u3 (oHzma. B 3TO yacTH 3amMChIBAOTCS HOMEpPA aKTOB HA CIIMCaHUC
y4eOHUKOB ¢ yKa3aHHEM JaThl yTBEPXKACHUS aKTa U O0OLIero KOIM4ECTBA CTIMCAHHBIX y4eOHHKOB
Ha 061ryro cymmy. Hymepaius 3anuceii 0 BoIOBIBIINX H3JaHHAX U3 T0/Ia B TOJI POAOIDKACTCA.
Yacts 3. Utorm yuera npikeHus (GoHIOB. B TpeThei 4acTH 3aNMChIBAHOTCS MTOTH JBIDKCHHS
¢doHna y4eOHUKOB:




« o0IIee KOJIMYECTBO MOCTYNMHBINMX YICOHUKOB 3a TEKYLLHMi IO/, HA CYMMY
+ 00LIee KONMUYECTBO BBIOBIBIINX YI€OHUKOB 3a TEKYLIMI FOJI, HA CYMMY,
« o0uiee KONMYECTBO YYEOHHKOB, COCTOSIMX HAa ydeTe Ha 1 sHBaps MOCIEIYOIIEro
rozia, Ha CyMMy.
2.21. VHnuBuMayaibHbIA (TPYIIOBOH) y4eT Y4EOHHKOB OCYLIECTBIISIETCA B KapTOTEKE ydeTa
yu4eOHMKOB Ha KaTAJIOXHBIX KapTOYKaX CTaHAApPTHOro pasmepa. Ha kaprouke yKasbBaeTCs
PEruCTPaLMOHHBIN HOMeEp, Oubimorpaduyeckoe OonucaHue y4eOHHMKaA, CBEIEHMS O KOJIUYECTBE
NOCTYNUBIIMX Y4€OHMKOB C yKa3aHHWeM LieHbL [IpH HEOQHOKPATHOM IMOCTYIUIEHUH y4eOHMKa, HE
HUMEIOIIEM OTJIMYWI, KPOME roja HM3[JaHus M LEHBI, BCE MOCTYIUICHHS 3aHOCATCS HA €IHMHYIO
KapTouky. Eciu jke B ydeOHUKe BHECEHBI IOTIONIHEHNS M U3MEHEHMS, TO Ha HETO 3aBOJAMTCS HOBas
Kaprouka. KapTouku paccTaBistOTCA B YYETHYIO KApTOTEKY MO KjaccaM, a BHYTPH KIacCOB — I10
npeameTaM. [locne cnucanus Bcex y4eOHMKOB KAPTOUKU M3bIMAIOTCS U3 KAPTOTEKH.
2.22. VYyeTHbIE KApTOYKH YUY€OHMKOB pPErucTpupyrorcsi B «OKypHane perucrpauuy y4YETHBIX
KapTouek O6MOIMOTEIHOro (DOHIA MKOIBHBIX YUEOHHKOBY, KOTOPbIA BeaeTcs 1o obpasily: HOMEp
110 TIOPSIKY, Ha3BaHKE, K1acc, Ne akTa BBIOBITHSA KAPTOUKH.
223. Vyery mnomiexar Bce BHAbl Y4YeOHHKOB M YueOHbIX mocobuii. Paboume Tterpan,
JIMIAKTHYECKHE MaTepHabl, TaONWIlbl, TPOMUCH, KOHTYPHBIE KapThl, amIachl SBJIAIOTCH
JTOKYMEHTaMH BPEMEHHOro xapakrepa. MIx yuer mpoussoautcs B «Terpaau ydyera JOKyMEHTOB
BPEMEHHOI'0 XapakTepay.
2.24. Ha npuHATHIX MEPBUYHBIX YYETHBIX JOKYMEHTAX IMPOU3BOAMTCS 3aIMCh, MOATBEPKIAOLIAL,
9TO MOCTYNHMBIINE JOKYMEHTBbI MPHHATH B OHOMMOTEUHBIH GOHA Kak B 00BEKT 0c000 HEHHOTO
nBIKEMOro umyinectsa (aanee - OLIJIN) wm kak B 00bEKT HHOrO ABIKMMOIO HMYIIECTBA.
2.25. TlepBuyHbIe y4ETHbIE NOKYMEHTBI, MOATBEP)KAAIOUIME (PAKT MOCTYIIICHHS, MEPENAIOTCS B
OyXraJaTepHio sl BKIIFOYEHHS B y4eT OubmmoteuHoro GpoHuaa.
2.26. ExxexBapTajibHO, pH yClioBuH u3mMeHeHus coctaa OLJIU, cBenenus 06 001eM KOMMYECTBE
1 CTOMMOCTH JOKYMEHTOB, BKJIHOUEHHBIX B COCTaB OuOimoTedHOro (oHma, Kak 00BEKT 0C060
LIEHHOTO IBIKMMOTO HMYIIECTBA, IEPENAIOTCS YIPEIUTETIO.
2.27. B3ameH YTEpsHHBIX WJIA HCTIOPYEHHBIX YUYEOHUKOB MPUHMMAKOTCH JPYTHMEC KHHIH,
HEOOXOMMBIE HIKOJE. YUeOHHUKH, YTEPAHHBIE M MPHHATHIE B3aMEH, YUMThIBAIOTCA B «Terpanu
ydera KHUT M APYTUX JOKYMEHTOB, IPUHSATBHIX OT YUTATENEH B3aMEH YTEPSIHHBIX).
2.28. VyeT BKIIOYAET PErMCTPALMIO TOCTYIUICHHS MOKYMEHTOB B OuOmmoredneiii (oHm, uX
BBIOBITHA U3 (OH/IA, HTOTOBBIE JAHHBIE O BelM4HHE (00BeMe) Bcero 6ubanoTeuHoro Gonaa H €ro
NOpa3/ieioB, CTOMMOCTb (OHA.
2.29. OcHOBHBIE TPEOOBAHHU, TIPENBABISIEMBIE K YUeTy OubnuoreyHoro GoHza:
*  TOJIHOTA W JOCTOBEPHOCTb YUETHOM HH(POPMALIIH;
¢ ONEpPaTUBHOCTS;
*  JIOKyMEHTHPOBAHHOE O(OPMIIEHHE KAXKIOrO MOCTYIUICHHUS B (POHN M KKIOTO BHIOBITHS
u3 ¢oHna;
*  COBMECTUMOCTh NpHEMOB W (opM yueTa, HMX HAASKHOCTb INpPU MNAPALICTHEHOM
KCII0JIb30BaHUM TPAAULIMOHHON U aBTOMaTU3UPOBAaHHOM TEXHOJIOTHH y4eTa,
+  COOTBETCTBME HOMEHKJIATYphI MoKa3zaTteneil ydera (poHAAa aHAJIONMYHBIM IIOKA3ATEIIAM
rOCyIapCTBEHHOHN OMOMMOTEUHOH CTATUCTHKH.

3. Ilopsinok BbIIa4H ¥ BO3BPaTa y1eOHHKOB
3.1. Tlopsmok nonb3oBaHus y4eOHOM yTepatypoii onpenensiercs [lonoxxenueM o 6ubnmoTexe,
INpaBunamu nosib30BaHUs 6ub6IHMOTEKOH M NaHHBIM [TonokeHHEM.
3.2. K o0y4aiomumcs, OCBaHBAIOIIMM OCHOBHbIE 00pa30BaTE/bHBIE MPOrPaMMbl B MpEJEiax
(enepanbHBIX TOCYIAPCTBEHHBIX 00Pa30BaTE/IbHBIX CTAHIAPTOB, OTHOCATCS:

«  O0YyYaIoIMEcs, OCBANBAIOIME NPOrPaMMy HAaYaIbHOTO 001Ero 00pa3oBaHuU,

«  00yuarommecs, OCBaHBAOLIHE POrPaMMy OCHOBHOIO 001Iero 00pa3oBaHus;

«  o0ywarommecs, OCBaMBAOIIKME ITPOrpaMMy CPEIHET0 001Iero 00 pa3oBaHus.




33 Illkona GecruiaTHO obecreumMBacT OOydalOIMXCs yd4eOHMKamu, yueOHbIMM W y4eOHO-
METOAMYECKHMM TIOCOOMAMM B COOTBETCTBMM C ()e/ICpalbHbIM TEPEYHEM  Y4COHMKOB,
PEKOMEHIOBAHHBIX (JIOMYIIEHHBIX) K HCTIONb30BAHHIO TPH PEaM3alii HMCIOLIMX aKKPEUTALIMIO
00pa3oBaTeNbHBIX MPOrpaMM HAYAIbHOTO OOLIEro, OCHOBHOrO obmero, cpemHero oO6WIEro
obpasoBanuss B mpenenax (enepanbHbIX TroCYIapCTBEHHBIX o0pa3oBaTebHbIX CTAHIAPTOB.
ObecnieucHre 00yYarOIIMXCS YKA3aHHBIMH H3JAHUSIMH OCYIIECTBISCTCS 33 CHET U3JIaHUH,
UMeroIMXCc B (POHIE WIKONBHON OnGmmoTexu. BuOMMOTEHHBIH (OHI €XErofHO MOMOJHACTC
HEOOXOIMMBIMY YUeOHUKAMH, yICOHBIMU H y4eOHO-METOAUUECKUMH oCOOUAMH.

3.4. YueGHas IUTEpATypa MCIOIB3YETCA HE MEHEE 5 JIET, HO MPU COOTBETCTBIU ®denepanbHOMY
crangapry U denepanbHOMY NEPEYHIO YYEOHMKOB MOXET MCTIONB30BATHCS 110 10 ner (mmcbMO
MunucrepcTsa obpasoBasus u Hayku PO ot 08.12.2011r. Ne M]1-1634/03).

3.5. VueOHuku, yueOHble mocoOus M y4eOHO-METOAMYECKHME MATCpHAIIBI, HE00XOIUMBIE
00yqaloImMMCs Uil OCBOCHMs y4eOHBIX [MpPEIMETOB, KypcoB, AMCLWMILIMH 33 MpEAC/IaMu
denepanbHbIX  FOCYAapCTBEHHBIX — 00pa3oBATENbHBIX — CTAHAAPTOB,  POAMTENH (3aKOHHbIE
MpeICTABUTENH) TPUOOPETAIOT CAMOCTOSTENBLHO.

3.6. JleTIM-MHBJIMAM W JETSIM C OrPaHUYEHHBIMH BO3MOXKHOCTSIMH 310POBb, o0ydgaromuMcs: Ha
JIOMy 110 OCHOBHBIM 001I€00Pa30BaTENbHBIM [POrpaMMaM C MCIONB30BAHHEM JHCTAHIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOIHMI HA NEPUOJ MOTY4CHUS 00pa3oBaHKs y4€OHMKH MPENOCTABIAIOTCA
B 110JIb30BaHUE OECILIATHO.

3.7. VueOHuku, y4eOHbIE TTOCOOUS M y4eOHO-METONMYECKHE MaTepHaIbl (pabouue MpOrpaMmel,
[OYPOYHOE TTAHMPOBAHHE, METOXHYECCKHE MOCOOUS ¥ T.IL.) JUIA JIMYHOrO TONE30BAHHSA YHHTC/A
IIKOJBI TIPHOOPETAIOT CaMOCTOATENbHO. Eciy NaHHBIC M3NaHMS MMCIOTCA B HAJIMYHH B doune
OUOMOTEKHM, YUHTEIIS 00ECTICUMBAIOTCS MU B €THHUYHOM 3K3CMILIAPC OecruiaTHO.

3.8. YueOuukn, yueOHblE M y4eOHO-METONMUECKUE TTOCOOMS MPENOCTABIISHOTCS o0 yuaromummces
HIKOJIBI B JTMYHOE TOJIb30BAHUE 10 OJHOMY KOMIUIEKTY CPOKOM Ha OJHMH I'0Jl HE3aBUCHUMO OT TOTO,
HA Kakoil CpOK 00YUEHHs OHU PacCUHTaHbl. BTOPOi KOMILICKT y4EOHMKOB MOXKET OBITh BbLIAH 110
3aSBEHMI0 POJHMTENEH B CBS3M C YXYUUICHHEM 3/0POBbsi OOYHAIOWIEroCs IPH HANMYHH
CBOOOIHBIX IK3EMILIAPOB B OUOIHOTEKE.

3.9. Tlepen Hauanom yd4eOHOro roga OMONHMOTEKAph BBHIIACT yueOHHKA Ha KJIACC KJIACCHBIM
pykosomutensm 1-11 kmaccoB mo rpaduky, YTBEPKIEHHOMY IMPEKTOPOM [MIKOIBL Boinaua
yueOHOM JTMTEPATY Dbl KIIACCHBIM PYKOBOIMTEISIM (GUKCHPYETCS B «Knure Bbiiauu yU€OHUKOB» U
MOATBEPXKAACTCS MOAMUCHIO KIIACCHOTO PyKOBOIUTEIS.

3.10. O6yuqarommecs WKOMbI OTYYAOT YIeOHUKY U y4eOHbIC nocodus u3 douma 6ubIMOTEKH Y
KJIACCHBIX PyKOBOIMTENEH B Hauane yueOHoro roxa. Beimada y4eOHUKOB ¥ Y4eOHBIX MOCOOMH
poxuTensM 1-x KaccoB u ofydaroummes 2-9 K1accos dukcupyeTcs KIacCHbIMA PYKOBOJIUTEIAMM
B «BeIOMOCTH BbIIAYX M BO3BPATa YIEOHHUKOBY H MOATBEPKIACTCS JINYHOH MONMKUCHIO OZIHOTO U3
pomuteneit obyuaromerocs B 1 knacce, a Bo 2-11 xaccax — JUYHOH TOAIMKCHI0 00Y4aroIIErocs.
«BeIOMOCTH BbIIa4 M BO3BPATA YUEOHUKOB» XpaHATCA B OubiroTeke. KnaccHbie pykOBOAUTEH
1-11 xnmaccoB mpoBOAAT Oeceny-HHCTPYKTaX OOYdaroIMXCsA CBOEro Kiacca H X poauTeneu
(3aKOHHBIX MPEACTABUTENEH) O MPaBHIAX MOJIb30BAHNS yueOHUKAMHU.

3.11. B HCKIIOUATENBHBIX Clyyasx 00ydarommecs (IOJDKHUKH, BHOBb NpuObIBLIKE, a TAKXKe IS
noxrotopk k OFD m EID, Ha netHee ofydyeHne) MOTyHarOT y4eOHMKH Yy oubmmoTexaps.
VueGuuku mis nomrotoskn k OI'D m EID obydatommmcs 9-x u 11-X KknaccoB ¥ BHOBb
NpUOBIBLUIMM BBIIAIOTCS TOJNBKO MpPH HAIM4YMM WX B oubmmoTeke. Brimada HEOOXOAUMBIX
yueOHMKOB Ha JICTHHH NEpUON (PUKCHPYETCS B YMTATCITBCKAX ¢dopmynspax Moz JHYHYIO TOANUCH
00y4aromXCs.

3.12. VueOGHHMKH MOryT ObiTh BbIIAHbI Kak HOBBIC, TAK M HCIIOJIb30BAHHBIC PaHCC. B Teuenue
OMHOM Hemenud Oo0ydaroummecss IO/DKHBI I[POCMOTPETH BCE yueOHuKi ¥ yueOHbIE MOCOOus,
BbUIAHHBIE MM B JIMYHOE TIONb30BaHME. [Ipu o0HapyXeHuH Ne(EKTOB, MEIAIOUIMX BOCTIPUATHIO
yueGHOro Matepuana (OTCYTCTBHS JHCTOB, TOPYH TekcTa) OOYYAOIIUICS WM €ro POAUTENIN
(3aKOHHbIE MPEICTABUTENH) MOTYT 00PAaTUTHCA B GUOIMOTEKY /ISl 3aMEHBI €ro APYrHM. Y4YeOHHK
MOYET GbITh 3aMEHEH TIpH ero Hammuuu B Gorne 6ubmmorexu. [1o MCTEUEHNH yKa3aHHOr0 Cpoka



peTeH3MH 10 BHEIUHEMY BUAy M KauecTBy yueOHuka OuOIMOTEKOH HE NPHHUMAIOTCH, 2
OTBETCTBEHHOCTb 33 OOHApyXeHHbIE Ne(EKThI B CAABACMBIX yUeOHHKAX HECET TOT 00YJatOIMHCA,
KOTOPbIA UMH I0JIb30BAJICH.

3.13. B koHLEe y4eOHOro roja ¥ NpH Mepexoje 00ydarouerocs B TeueHue ydebHOro ropa u3
LIKOMBI B APYTYIO 00pa3oBATENbHYK OpraHM3aUHI0 yueOHMKH, ydeOHble nocobus, padoume
TeTpagd M Y4eOHO-METONMYECKHE MAaTepHaibl, NMPENOCTABICHHbIC B JIMYHOE TMOJIL30BAHNC
00y4AOIIMXCS, BO3BPAMIAKOTCS B OGWONMOTEKY MIKONMBL B ciydae nopum wiu yrepu yueOHWKa,
y4eGHOro WM y4eGHO-METONMYECKOro MOCOOHs, MPENOCTABIEHHOTO 00yYalOmEMyCs B JIMYHOE
[0/Ib30BAHKE, POTUTEH (3AKOHHbIE MPEICTABHTENN) 00A3aHBI BO3MECTHTH YIIEPO M BEPHYTh B
OubIHOTEKY HOBBIH yYEOHHK.

3.14. OGyuaronmHecs BbITYCKHBIX KJIACCOB MEPE/l MOTYYEHHEM NOKYMEHTa 00 OKOHYAHHH IIKOJIbI
00513aHbI TIONHOCTBIO PACCUUTATLCS ¢ OMOIHOTEKOH (110 0OXOTHOMY JIUCTY ).

3.15. Bo3Bpar yueOHMKOB B KOHLIE Y4eOHOr0 roia OCYIIECTBIAETCS M0 rPaduKy, COCTABICHHOMY
3aBelyiomeil OMONMOTEKOM ¥ yTBEPKAEHHOMY JHPEKTOPOM WIKOJbL IIpuem yueOHUKOB
TIPOU3BOAUTCSL:

« ot obygarommuxcs 1 — 8, 10 kaccoB - KJIACCHBIMHA PYKOBOIUTEISAMH,

« or obywarommxcs 9 uw 11 ximaccoB - 3aBenyromedl OHOIMOTEKOH COBMECTHO €
KJIACCHBIMH pyKoBomuTensMu. Kraccslii pykoBoautens obecrneunsaet 100% siBky
06Yy4aroImMXCs CO BCEMH y4eOHHKaMH B COOTBETCTBHH C IPAQUKOM.

3.16. OGyuatrommecs o6s3aHbl caaTh Y4eOHHMKM B INKONbHYKO OMONMOTEKY B COCTOSHWH,
COOTBETCTBYIOIIEM €HHBIM TPEOOBAHMAM IO HX HCIIOIE30BAHUIO U COXPAHHOCTH.

4, BoiObiTHE y4eOHuKOB 13 GubaHoTeuHoro Gonaa
4.1. Cpox KCIIo/Ib30BaHUs yueOHNKA HE MEHEE MISTH JIET.
4.2. BoibbITHE y4eOHHKOB U3 (poHa OMOIMOTEKU ITPOU3BOIUTCS MO MPUYHHAM:

«  BeTXOCTH ((HM3MYECKUIl U3HOC);

+  YCTAapeNIOCTH MO CONECPIKAHHIO,

«  yTepe (C yKa3aHHeM KOHKPETHBIX OOCTOATEILCTB YTEPH).
B akTe 0 BbIOBITHH (PMKCHPYIOTCS CBEAEHHS 00 y4eOHMKaX, MCKIIOYAEMbIX TOJBKO IO OHOM
MPUYMHE.
4.3. Cricanne y4eOHHMKOB TIPOBOMTCS HE PEXE ONHOTO pasa B roi. Ha Kakbli BHI CIMCAHUS
(«Betxue», «YCTapeBIIMe 10 COAEPIKAHUIO», «Y TEPSHHbIC YUTATENAMHY) COCTABISAETCA aKT B 2-X
JK3EMILISPAX, KOTOPBIi MOIMMCHIBAETCS KOMHCCHEH M YTBEP)KIACTCS AMPEKTOPOM WIKOJIBL. OnuH
SK3EMIUIAP aKTa XpaHuTcs B OuOnmoreke, aApyrou TmepenaeTcs 1oj PaciucKy B OyXranTepuio,
KOTOpas MPOM3BOAMT CHKMCaHHe ¢ OanaHca IIKOJBI yKa3aHHOW B aKTE CTOMMOCTH y4eOHHKOB.
CrucaHHble TO aKTy y4eOHHMKH CHAIOTCS B COOTBETCTBYIOIIME OPraHM3alliK M0 3aroTOBKE
BTOPHMYHOTO ChIPbsi. JIEHBIH OT C1a9i y4eGHUKOB BHOCSTCS HA PACYCTHBIH CHET LIKOIBL.
4.4. BoibbitHe yueGHuKOB u3 Qonma GubmMOTEKH OQOPMIAETCS aKTOM 00 MCKIIOYEHHH H
OTpaXkaeTcss B KHMIE CyMMapHOTO Y4eTa, a Taloké B KapTOTEKe ydeTa Y4eOHHKOB. BoiObiTHE
yueOHBIX MaTEPUAIOB BPEMEHHOTO XPAHEHHs POM3BOJAUTCS B KOHIIE KaJEHAaPHOr0 rojia no akTy
C yKa3aHWEM MPHYHAHBL «MATEPHAIl BPEMEHHOTO XPAaHEHU).
4.5. AKTbI Ha CIMCAHWE YICOHHKOB BH3MDYHTCS WICHAMH KOMHMCCHH N0 COXPaHHOCTH (POHIIOB.
3aBU3MPOBAHHBIC aKThl YTBEPIKAAIOTCH THPSKTOPOM LIKOJIbIL.
4.6. CrmcaHHble MO axkTy Y4YeOHHKHM MOTYT OBITh HMCIONb30BaHbl I  M3rOTOBJICHUS
JMIAKTUYECKOr0 MaTepHaa, JUisi PeCTaBPaLOHHBIX padoT WM MEPEeNaloTCs OPraHU3alusM 1o
3aroTOBKE BTOPCHIPbS. YacTh y4eOHMKOB, HAXOAALIMXCH B YAOBJICTBOPUTEIHLHOM COCTOSHHH,
[OC/Ie CITMCAHUS MOYKET BBIIABATHCS O0YYAOIMMCS IS MOArOTOBKU K 9K3aMEHaM, MEPEAaBaThCsA
B yueOHbIe KAOMHETHI WM HCIIOIb30BAHBI JUISl PEMOHTA PYTUX YYCOHHUKOB.
4.7. XpaHeHHEe CIIMCAHHbBIX Y4eOHUKOB BMECTE C ACHCTBYIOLIMMH 3aNpEINACTCS.

5. YueT UTOroB ABHKEHHUs1 GHOMoTe HOr0 hoHaa



5.1. Urtoru newxenus (QOHIOB MOJBOAATCS B KHUIE CyMMApHOro ydera Gubiamoreunoro (oHna
(MM IpYroM pEerHcTpe CyMMAapHOrO y4eTa, MPUHATOM B OMOIMOTEKE) HA OCHOBAHWM JAHHBIX
CYMMapHOTO y4€eTa O MOCTYIUICHHH U BBIOBITHH TOKYMEHTOB.

5.2. HtoroBbie NaHHBIE UMEIOT HYEThIpE 00sA3aTEbHBIX MOKA3ATENSA: COCTOANO HAa HAYaJl0 roja,
MOCTYIMJIO 33 IO/, BBIOBLIO 32 IOJl, COCTOMT Ha KOHeIl rojia. ITOrosbie JaHHbIE MO 3JEKTPOHHBIM
CCTEBbIM YHAJICHHBIM JOKYMEHTaM MpPEACTaBIAIOTCS CIEAYIOUMUMMH TIOKA3aTeNIAMA  YUETHBIX
€IMHHLL COCTOSJIO Ha HA4aso rojaa, 0OpMIIEHO B JOCTYI B TEUEHHE TOJa, JOCTYN MPEKPAIEH B
TEYEHHUE roJia, COCTOMT Ha KOHEI[ ro/a.

6. IlpoBepka HAIHYHS JOKYMEHTOB OHOIHOTEYHOTrO (hOHIA
6.1. Obs13aTenbHAs MHBEHTAPU3ALMS TIPOBOAMTCS B CIIEAYIOLIUX CIIydasX:
* IPU CMEHE MAaTE€pPHaIbHO OTBETCTBEHHOI'O JIUIIA,
* TIpH BbIABJIECHUU ()aKTOB XMIICHHUS WM TIOPYH JOKYMEHTOB;
* B Cly4ac CTHXMHHOrO O€ACTBHA, MOXapa WM APYTUX YPE3BBIYAMHBIX CHTYALHA,
BBI3BAHHBIX JKCTPEMAJILHBIMHU YCIIOBHAMM,
* npH nepenade Gpoxna 6MOIMOTEKH WK €€ YaCTH B apEHAY,
* IIPH PEOpraHu3aLuy U JUKBUAALUH OUOMOTEKH.
Jlns npoBeieHys MPOBEPOK AUPEKTOPOM 00Pa30BaATENBHON OpraHU3alMi HA3HAYAETCH KOMHCCHS,
B COCTaB KOMUCCHU JIOJDKEH BXOAUTH MPEACTABUTENb OYXTalTePUH.
6.2. TIpoBepka (oHza B IUIAHOBOM MOPSAKE OCYLIECTBIISAETCS OIMH pas B 5 JIeT.
6.3. IlpoBepka Bcero (OHAA WIM €r0 YaCTH 3aBEPIIACTCS COCTABIEHHMEM aKTa O PE3yJbTaTax
MPOBEICHHUS MPOBEPKH HAJIWYMsS JOKYMEHTOB yueOHOro oHIa W NMPHIOKEHHEM K HEMY CITHCKA
JIOKYMEHTOB, OTCYTCTBYIOIIMX 110 HEYCTAHOBJICHHON npuunHe. B akte QUKCUPYIOTCS CBEINCHHS O
KOJINYECTBE:
*  JIOKYMEHTOB y4eOHOro )oHIa MO JaHHBIM YYeTa,
*  JIOKYMEHTOB, UMEIOLMXCS B HAJTHYHH,
*  JIOKYMEHTOB, OTCYTCTBYIOLIMX B OMOMHOTEYHOM (OHJIE 110 HEYCTAHOBJICHHOW IIPUYHHE.
B akre Taroke yka3pIBarOTCS HOMED M JaTa aKTa O MPOBEACHHH MpPEAbIAYLICH MPOBEPKH. AKT C
NPHUIIOKEHHEM  CIIMCKA  JIOKYMEHTOB, OTCYTCTBYIOIIMX TI0 HEYCTAHOBJCHHOW IPHUYMHE,
MOINMMCHIBAECTCS NIPEACENATENEM U YJICHAMH KOMHCCHU M YTBEP)KIAETCS TUPEKTOPOM LIKOJIBL.
6.4. Ilpu BbIABIEHMM B TIpOIECCE TNPOBEPKM (OHIA OTCYTCTBYIOIMX JIOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHUS BHMHOBHBIX JIMI[ YOBITKM 10 HEIOCTa4ye CIHCHIBAIOTCS B
COOTBETCTBHUHM C ACUCTBYIOLMM 3aKOHOIATEIILCTBOM.

7. JleJ1I0npoH3BOACTBO B OPraHU3alHH y4eTa OHOIHOTEeYHOro (poHAA
7.1. Opranusauys paboTsl C JOKyMEHTaMH [0 YYETy OMOIHOTEYHOr0 (POHIA OCYLIECTBIAETCS 110
[IpaBUJIaM BEIECHUS AETONPON3BOICTBA.
7.2. OCHOBHBIE JOKYMEHTbl, B KOTOPHIX OCYINECTBJISIETCS YYET, MOMJICKAT MOCTOSHHOMY
XPaHEHUIO KaK JIOKyMEHTbI CTpOroi or4eTHOCTH. [locTosiHHO, 10 nukBHpamu OUOIMOTEKH,
XPaHATCS PErMCTPhl HHAMBUANYAJIHHOTO M CYMMapHOTO y4era JOKYMEHTOB OuOimoTednoro (onna
(perucTpallMOHHbIE KHUTH, MHBECHTAPHbIE KHUIM, KHUTH CYMMApHOTO y4YeTa, YYETHBIA KaTajaor u
KaTaJoru).
7.3. B COOTBETCTBHM ¢ TMpaBHJIaMH OPraHH3alMHd TOCYJapCTBEHHOrO apXMBHOIO Jeia
YCTaHABJIMBAIOTCA CICAYIOLIME CPOKM XPAHEHHS [OKYMEHTOB, OOECIEYMBAIOMIMX YYET H
COXPaHHOCTH (POHIOB:
*  CONpPOBOJMTENBHBIE NOKYMEHTbI (HAKIaJIHbIC, CYETA, OIMCH, CIHCKHU HAa MMOCTYIAIOLIYIO
auTepaTypy) — 3 roaa;
* MPHUXOJHBIE AKThl HA JIUTEPATypy, MOJYYECHHYIO OecriaTHO wim 0e3 CONMPOBOAMTENHHBIX
JOKYMEHTOB, — 3 To/a;
* KHWIa y4yeTa JMTEpPaTypbl, YTEPAHHON YATATEISAMU U MPUHATON B3aMEH, — 3 roja;
* AaKThl Ha CNHCAHHWE KHUI M MEPUOJUYECKUX W3JIaHWHM, YUYETHBIE KAapPTOYKH, KHWKHBIE
(dopMyJspbl CIMCAaHHBIX M3aaHuii — 10 j1eT.



74. Tlo WCTEYEHMH CPOKOB XPAaHEHHS YYETHbIC JOKYMEHTbI TOAJIEKAT YHMYTOXKCHHIO B
YCTaHOBJIEHHOM IOPsJIKE.

7.5. Jlo OKOHYAHMSI OYEPEHHON MpPOBEPKU (OHAA XPAHATCA AKTBI O Pe3yabraTax MPOBEACHUA
[POBEPKM HANMYMS 1OKYMEHTOB OGHOMOTEUHOTO (OH/A.

8. OfecneyeHne COXPAHHOCTH OHOIHOTEYHOro (POH/IA KOIbHBIX Y4EOHHKOB
8.1. CoxpanHocth (oHIA 00ECTIEUHBACTCS CO3NAHHEM ONTUMAJIBHbIX YCIIOBU XPaHEHHUS H
HCTIO/b30BAHMS YUEOHHKOB, & TAIOKE OXPAHON MX OT MOPYM U XHIICHHH.
8.2. XpaHeHue y4eOHUKOB OCYLIECTBJISETCA COrNACHO NEHCTBYHOLIMM MHCTpYKIMSIM 10 OXpaHe
Tpy/Ja ¥ oXapHoi 6e30MacHOCTH.
8.3. ®oHJ yueOHHUKOB PacrioNaracTCs U yYHTHIBACTCA OTAEIBHO OT OCHOBHOIO (onza.
8.4. OTBETCTBEHHOCTh 32 OPraHM3alMI0O COXPAHHOCTH (OHJA YYCOHMKOB BO3NAracTCs Ha
JMPEKTOPa IIKOJIbI U 3aBEIYFOIIEr0 OHOINOTEKOH.
8.5. OTBETCTBEHHOCTb 33 COCTOSIHHE M COXPAHHOCTh BBIIAHHBIX y4€OHHWKOB B TCUCHHE y4e6HOrO
roga HecyT oOydaroummMecs, MOJIb3YIOIHMECs 3THM doumom. OHu Xe, TpU HEOOXOAUMOCTH,
OCYIIECTBIISIOT UX PEMOHT.
8.6. B ciiyuae yTepu WM MOpYM y4eOHHMKAa POAMTENH (3aKOHHBIE NpENCTABUTENM) BOZMELIAIOT
HAHECCHHBIH yliepb B COOTBETCTBUM € NCHCTBYIOIIUM 3aKOHOAATEILCTBOM.
8.7. B 1e/isiX KOHTPOJIS 33 COXPAHHOCTBIO Y4EOHUKOB 00Y4arolMMucs 2 pasa B TOX (ceHTS0pPB M
anpens) GUOIMOTEKOM MPOBOAATCA BHIOOPOYHBIE PEHIBI MO IMPOBEPKE COCTOAHMSA y4eOHHUKOB.
CaejeHus O pe3yjibTatax peiiaa JOBOAATCS 10 KIAaCCHOrO PYyKOBOAHMTEIS, IPH HEOOXOIMMOCTH 10
3aByua o YBP. I1o pe3ynsTaTtam mpoBepKU COCTABIIACTCS AKT.
8.8. KpuTepuu 10 npoBepKe COCTOSHMS y4EOHHKOB:

.+ HaJMYKe 3aIHCH O MPUHAUIEKHOCTH yaeOHMKa 00yUaromemMycs;

«  HaJMyHe BCEX yueOHMKOB HA MOMEHT NPOBEPKH (COrNACHO PaCIMCAHHIO YPOKOB);

«  Haamuue 00JIOKEK Ha yueOHUKAX;

. BHewHWi BUI ydeOHMKA (OTCYTCTBHE IPA3H, HAIMUCEH, MOMATOCTEH, OPE30B, PBAHBIX

CTPAHHIL, IOBPEKACHUHA MEPETUIETOB B y4eOHHKaX);
o s 1 —4 KI1accoB - HATMYKE 3AKITaJI0K.

9. [lpaBuJa NOAL30BAHHS YUeGHHKAMH /UIsi 00y4AIOIHXCS U poauTeJIeH

9.1. OGyyarolUIMecs MMEKT MPABO MOJNyYaTh yYEOHHKH, MPEAYCMOTPCHHbIC 00pa3oBaTeIbHBIMH
IIPOrpaMMaMi LIKOJIbI, BO BDEMEHHOE I0JIb30BAHNE 13 ¢oua 6MOTHOTEKN OECILIATHO.

9.2. V4yeOHMKH BHIJAIOTCS OOYYaArOIMMCS CPOKOM Ha OJIMH T'OJl, HE3aBMCHMO OT TOrO, Ha KaKoH
cpok OOyd4eHWs OHM paccuMTaHbl, 0€3 mpaBa MEpefadv W MPONANKH. Bosspar yueOHHKOB
rapaHTUPYETCs POAUTENSIMU (3AKOHHBIMH NPEICTABUTEISMH).

9.3. Y4yeGHUKHA MOTYT OBbITh BbIZaHBI KaK HOBbIC, TaK H HCHOJIb30BaHHBIC DaHCE. ITpoGnemsl
HEXBATKH Y4eOHMKOB PEINAIOTCS 4epe3 OOMEHHO-PE3ePBHBIH ¢ona mKkosn paiioHa (061acTHOTO
LIEHTPA).

9.4. OOyvaroIMeCs JOJDKHBI TIOANMMCATh KaXKABIA y4eOHHUK, MONydeHHbIH U3 (OHAA LIKOIBHOH
6ubmoTexu (yueOHbIHA ron, Gamuwius, UM, KJIace).

9.5. YueOHMK J0JDKEH HMETh JOMOTHUTENBHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHHKAX HEMb3s [UCATH, PHCOBATH, 3ariOaTh M BRIPbIBATH CTPAHHLIB! M T. 1L

9.7. Obyuarommecs 00s3aHbl BO3BpallaTh IIKOJBHBIC yueOHMKH B ONpATHOM BHZE, 110
HEOOXO0IMMOCTH PEMOHTHPOBATH UX.

9.8. YueOHHKH I0JDKHBI BO3BPAIIATHCS B OMONHOTEKY B YCTAHOBJICHHBIC CPOKU B KOHLC y4eOHOro
roja, 10 JICTHUX KaHHUKYJL.

9.9. Bemyckauku (9,11 kmaccoB) 00s3aHbl pacCUMTATBCS C OMOIMOTEKOM 0 UCTEUYECHUH CPOKa
00yueHus (ZO MOTyYEHHS aTTECTATa).

9.10. OGyuaomuecs, BHIOBIBAIOIINE B TEUEHHE YIEOHOro rona, 00s13aHbl caaTh yuyeOHUKH mepen
N0JIy4EHHEM JIOKYMEHTOB.



9.11. B ciyuae nopyuM WM yTepH y4eOHHKOB 00yHaromuecs 00513aHbI BO3MECTUTb X HOBBIMHU WJTH
PABHOLICHHBIMH T10 COTJIACOBAHHUIO C 3aBEyIOLIMM OMOIMOTEKOH.

9.12. OTBETCTBEHHOCTh 3a COXPAaHHOCTH TMOJIY4ECHHBIX MIKOJBHBIX y4eOHMKOB HECYT Kak
00y4aoKeECs, TaK U UX POAMTENH (3aKOHHBIC NPENCTABUTEINH ).

10. TpeGoBaHus K HCIOJIL30BAHUIO H 00€CTICYEHHI0 COXPAHHOCTH y4eOHHKOB

10.1. O6yuarouecs 0053aHbI OEPEKHO OTHOCUTHCS K y4eOHHUKaM, He IOMYCKaTh UX 3arpA3HCHUs
¥ TIOPYM, TPUBOSIIMX K TIOTEPE MHOOPMALIMH, YXYIIAROLIIX y1000YNTaEMOCTb, YCIIOBHS YTCHUS
(MOTepsi 3MEMEHTOB HM300paKEHMS, ITHA, LAPaNUHbI, OTCYTCTBHE ofHOi wiu Ooyiee CTPaHHUIL,
CKJICMBAHME CTPAHMII ¥ MOBPEKACHUE TEKCTA HIIM MIUIIOCTPAllMH MPH PacKpeITHH, nedopmanus,
OTPENaHHOCTh 0JIOKA WK NEPETUIETA).

10.2. Tlpu ucronb30BaHWM y4eOHWKAa MEPBOro Troja, OH NOJDKCH ObITh CHAaH B WIKOJBbHYIO
GUOIMOTEKY B OTIMYHOM COCTOSHHH: HHCTBIM, LEIbIM, 0e3 MOBPEXICHUH M TOTEPTOCTEH
KOpEIlKa, YIJIOB NeperneTa, 6e3 oTpbiBa NEperuieTa ot Onoxka.

10.3. TIpy KCMOIb30BaHUM yUeOHKMKA BTOPOTO-TPETHETO rojia, OH J0/DKEH OBITh CIaH B HIKOJILHYIO
GMONMOTEKy B XOPOLIEM COCTOSIHHMM: YHMCTBIM, LEJBIM, JOMyCKAlOTCH HE3HATUTCIBHBIC
MOBPEXKIEHUS: MOTYT OBITH HEMHOTO [IOTPEMAHbI YT OJIKK NEPEIIETa, KOPELIOK (HO HE MOPBaH).
10.4. TIpy WCrONB30BAaHUM y4eOHMKA YETBIPEX-TIATH JICT, OH JOJDKCH ObITH CHaH B LIKOJbHYIO
GUOIMOTEKY B YAOBJICTBOPHTEILHOM COCTOSHUM, MPHIOMHBIM I JAJIBHEMINETr0 UCTIONIb30BAHMS:
YMCTBIM, JOMYCKAETCA HAAPHIB Kopemka (He Oomee 1 cM. OT Kpasi) ¥ TeperieTa B MECTe €ro
COEMHEHHS C OTIOKOM.

10.5. TIpu KCTONB30BAaHUM YYEOHHMKA INECTH JIET U GoJsiee, OH JOJDKEH ObITh CIaH B IIKOJbHYIO
GUOIMOTEKY B YIOBICTBOPUTEIBLHOM COCTOSHHMH, MPUTOHBIM JUIA JabHENIIEr0 UCTIONb30BAHUS!
YMCTBHIM, JIOIYCKAETCA HA/PBIB KOpelka (He Gonee 2-3 cM oOT Kpas) ¥ TEeperieTa B MeCTe €ro
coeIMHEHMs C OJIOKOM.

10.6. Bce moBpesKACHHS AODKHBI ObITh aKKYPaTHO CKIICCHBI Mpo3payHoii Gymaroi, 1Mo MHPOKUM
MPO3pPa4YHbIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00Pa30BaTe/IbHOH eATeILHOCTH

11.1. JIupekTop LIKONbl HECET OTBETCTBEHHOCTH 32 OPraHU3AllMIO paboTsl MO CBOCBPEMECHHOMY
[OMOMHEHHI0 OMOTHOTEYHOro (OHNA IIKONBHBIX YUEOHHKOB, oObecnedeHue 00 yUaroIMXCs
yuebHMKaMH, Yy4eOHbIMH Hoco6uAMH, y4eOHO-METOIMYECKMMH MaTepuajaMu, CpeICTBaMH
00yueHHUs ¥ BOCTIUTAHHSL. ‘

11.2. 3amecTHTenhb OWUPEKTOpPAa MIKOJIBI TIO y4eOHO-BOCTIUTATENBHON ~pafoTe  ONpEAENseT
[OTPeGHOCTh MIKOJBI B Y4eOHMKAX, COOTBETCTBYIOLIMX MpOrpaMMaM 00yueHus, OCYLIECTBIISIOT
KOHTPOIb 32 HCIONb30BAHMEM MEarOrHueCKUMH paGoTHHKamMH B Xoze 00pa3soBaTeibHOM
NEeATENBHOCTH yueOHWMKOB, y4eOHBIX mocoOuit u yueOHO-METOIMYECKUX ~MaTepHanoB B
COOTBETCTBUM CO CIIMCKOM, OTPENENEHHBIM IIKOIOH, COBMECTHO C YYMTEISIMU M 3aBENYIOLHM
GUOIHOTEKOM OCYLIECTBIAET KOHTPOJIb 33 BBITIOIHEHHEM 00yHaOUMXCs SAMHBIX TpeGoBaHuii 110
MICTIOJIb30BAHHUIO M COXPAHHOCTH Y4EOHHKOB.

11.3. KnaccHple PYKOBOIMTEIH HECYT OTBETCTBCHHOCTh 32 BOCIMTAHHC Y o0yyaromuxcs
GEpeXKHOTrO OTHOLICHHS K yd4eOHOH KHHrE, 33 COCTOAHHC yueOHMKOB M Y4eOHBIX MocoOui
00y4aroLHXCsl CBOEr0 Kiacca B TEHCHME y4eBHOro roja, CBOEBPEMEHHYIO BbIIAYY (cnauy)
yueOHUKOB, YYEHBIX H Y4eOHO-METONMYECKHX nocobuii B OMONHOTEKY B COOTBETCTBHH C
rpaduKOM, YTBEPIKICHHBIM THPEKTOPOM LIKOJIBL.

11.4. 3aBeayromuii GUOTMOTEKOH HECET OTBETCTBEHHOCTH 33 JIOCTOBEPHOCTH unpopmatu 00
00ECIIEUEHHOCTH yUeOHUKAMH, YIEOHBIMU MOCOOUIMH U y4eOHO-METOIMUECKUMH MaTepHalaMu
00y4aroIMXCsl IIKOJIbI, 33 OPraHU3aLNI0 paboThl GMOIMOTEKH MO BbIIAYE U BO3BPATY y4eOHHUKOB,
yueOHbIX TOCOOMH M y4eOHO-METONMYECKMX MATepHAIOB 00y4arommMIcs, 3a COXPaHHOCTH
OGubMMOTEYHOro (POHA YUEOHOM TUTEPATYPBL.



11.5. Pomurtenn (3aKOHHbIE TNpPENCTAaBUTENM) OOYUAFOLIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPAaHHOCTb MOJTYYEHHBIX y4EOHUKOB, y4e€OHBIX MOCOOHIT H y4eOHO-METONMYECKMX MATEPHATIOB 1
BO3MCILAIOT HX YTPATy WK MOPYYy OMOIHOTEKE LIKOJIBI.

11.6. Oby4aroumecs HECYT OTBETCTBEHHOCTb 3a COXPAHHOCTb V4EGHHKOB, y4eOHBIX MOoCcoOMil M
Y4€OHO-METOAMYECKHX MATEPHAIIOB, IOy YEHHBIX H3 (DOHA IIKOIBHON OHOTHOTEKH.

12. 3ak104HTeIbLHBIE N10JI0KEHHUS

12.1. Hacrosuuee Ionoxenne o mkonsHoM 6ubmmoteunom douze, nopsiziKe ero GopMUpOBaHHs,
y4€Ta, NCNONb30BaHKs H 00CCIICYEHHS COXPAHHOCTH SBIISETCS JIOKATbHBIM HOPMATHBHBIM aKTOM,
npuHuMaetcst Ha [lenaroruueckoM coBete IKONbI U yTBepxkaaeTcs (MO0 BBOIMTCS B NEHCTBHE)
[PHKa30M NTMPEKTOPa OPraHU3alliK, OCYIIECTBIAONIEH 00pa30BaTEbHYIO NEATENLHOCTD.

12.2. Bce M3MEHEHMs U JIOTIONHEHMsS, BHOCHMbIE B HacTosulee [lonoxeHue, 0(QOpMIISIOTCS B
MUCbMEHHOX (OpME B COOTBETCTBMM IEHCTBYIOLIMM  3aKOHOZATENHCTBOM  POCCHICKOI
Denepaiym.

12.3. Tlonoxenne o Gubmioredrom ¢onae 00pazoBaTENHHON OPraHW3ALMH NPUHUMACTCS Ha
HEOMpENENEeHHbIH CPOK. M3MeHeHust u nononHeHust k [TONOXKEHHIO NPHHUMAIOTCS B TOPSIKE,
npeaycMoTpeHHoM 1. 12. 1. Hacrosimero ITonoxeHus.

12.4. Tlocne npunsatus [TonokeHust (MM W3MEHEHWId W JOMOIHEHHMH OTICIbHBIX MyHKTOB H
Pa3/IeNoB) B HOBOH PENaKLMH NPEIbIyLlas PEAAKIMS aBTOMATHYECKH YTPAUHBACT CHTy.




