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1. O0ue moI0KeHUS

1.1. JIomKHOCTh 3aMeCTUTENS PYKOBOAMTENST 00pa30BaTelbHONW OpraHM3aliy (3aMeCTHTeNb JUPEKTopa Mo
UKT) (manee — OO) OTHOCUTCS K KATETOPUU PYKOBOJUTEIICH.

1.2. Ha nomxHocTh 3amectutenst pykoBoautens (3amecturens aupekropa no MKT) OO naznauaercs auio,
UMerolIee BhIcIee MpodeccHoHaIbHOe 00pa3oBaHKe M0 HAINPaBJICHUSIM MOArOTOBKU «I OCymapcTBEHHOE U
MYHHUILIMIIAJIBHOE YyIpaBiieHue», «MEHEKMEHT» WIH «YNpaBlIeHUE MEPCOHATIOM» U CTaX paboThl Ha
MEeIarOTHYECKUX WM PYKOBOISIIMX JOJDKHOCTSX HE MEHEee ISTH JIET WM BbIcliee NpodeccHoHaIbHOe
o0Opa3oBaHHE M JONOJHUTEIBHOE MpPOEeCcCHOHATBHOE 00pa3oBaHHE B O00IACTH TIOCYAAPCTBEHHOTO H
MYHHUIMIAIBHOTO YIPABJICHHUS, MEHE[UKMEHTA WJIM KOHOMHUKH M CTaX pa0dOThl Ha IMEJarorm4eckux WIN
PYKOBOJAMHUX OJOJIDKHOCTAX HEC MCHEC ITIATH JICT.

1.3. 3amecturens pykoBoautens (3amecturens aupektopa mo MKT) OO HasHauaeTcss u 0CBOOOXKIAETCS OT
JoJKHOCTH pykoBoguTesnem OO.

1.4. 3amecTutens pykoBoauTens (3amectutens aupekropa no MKT) OO nomxeH 3HaTh:

e TIPUOPUTETHBIC HATIPABICHUS PA3BUTHS 00pa30BaTEIbHON CUCTEMBI PD;

e 3aKOHbl M HHbIE HOpPMATHBHBIE IPAaBOBBIE aKThl, pErJIAMEHTUpYIOLIME 00pa30BaTeNbHYIO,
(U3KYIBTYPHO-CIOPTUBHYIO J1€ATEIHHOCTE;

o KoHBeHImI0 0 MpaBax peOeHKa;

e TENaroruky;

e TICHXOJIOTHIO;

e JIOCTHIKEHHUS COBPEMEHHOU MCUXO0JIOT0-TIeJarOTMYECKON HayKH U MPAKTUKH;

e OCHOBBI (DU3UOJIOTHH, TUTUECHBI,

e TEOPHIO M METO/bI YIIPaBJICHUs 00pa30BaTEIbHBIMH CHUCTEMaMU;

e COBpPEMEHHbBIE IEJarornyeckue TEXHOJOTMH MPOAYKTUBHOIO, AU((EpeHIIMPOBAHHOIO OO0Y4YEeHMS,
peanu3anu KOMIETEHTHOCTHOTO MOIX0/1a, Pa3BUBAIOIIETO O0yUYEHHUS;

e MCTOIbI Y6G)KJIGHI/I$I, aprymMcHTanuun cBoen MO3UIMH, YCTAHOBJICHUS KOHTAKTOB C O6y‘-IaIOHH/IMI/IC$[,
BOCIIUTAHHUKAMH PAa3HOTO BO3PACTa, MX POAUTEISIMH (JTUI[AMH, UX 3aMEHSIOIIMMH ), KOJUIETaMH TI0
pabore;

e TEXHOJIOTUU AUATHOCTUKH MPUYMH KOHMIUKTHBIX CUTYAIU, UX MPOPIIAKTUKI U pa3peIIeHus;

e OCHOBBI pabOTHI C TEKCTOBBIMU PEAAKTOPAMH, JIEKTPOHHBIMU TAOIUIIAMHU, 3JIEKTPOHHOM MOUYTOM U
Opay3epaMu, MyTbTUMEAUMHBIM 000PYIOBAaHHEM;

e OCHOBBI OdKOHOMUKH, COITMOJIOTI U,

e crmocoObl opranu3anuu (UHAHCOBO-X03SIMCTBEHHOM nearenbHocTH O0;



e TpaXJAaHCKOE, AAMUHHUCTPATUBHOE, TPYAOBOE, OI0KETHOE, HAJOIOBOE 3aKOHOAATENbCTBO B YACTH,
Kacalollleicsl peryjaupoBaHUsl JIEATEIbHOCTH O0pa30BaTENbHBIX YUPEXKIEHUH U  OpPraHoB
yIpaBJIeHUs] 00pa30BaHUEM PA3TIMUHBIX YPOBHEHH;

e OCHOBBI MEHEI)KMEHTA, YIIPABIICHUS IEPCOHAIIOM;

e OCHOBBI yIPABJICHUS POEKTaMHU;

e TMpaBuia BHYTPEHHETO TpyAoBoro pacnopsaka OO;

e TIpaBUJIA [10 OXPAHE TPYAA U M0KaPHON OE30IMACHOCTH.

2. JIOJZKHOCTHBIE 0013aHHOCTH

3amecTtutenb pykoBoauTens (3amectutenb aupekropa no MKT) OO BeIoNHSET ciaeayromue J0IKHOCTHBIC
00513aHHOCTH:

e JT0OOPOCOBECTHO HCHOJHSET CBOM TPYAOBBIE OOS3aHHOCTH, BO3JIOKEHHBIE HA HETO TPYIOBBIM
JIOTOBOPOM,;

e coOJrOaeT MpaBmiia BHYTPEHHETO TPYAOBOTO PACTIOPSIKA;

e COOJIOACT TPYJOBYIO TUCIUILTUHY;

e BBINOJHSIET YCTAHOBJICHHBIC HOPMEBI TPY/A;

e coOiromaeT TpeOOBaHMS MO OXPAHE TPy/a U 00ECIICUCHHIO O€30ITaCHOCTH TPY/Ia;

e OEpeXHO OTHOCHTCS K HMYIIECTBY paboTtomarenst (B T.4Y. K HMYIIECTBY TpPEThUX JIUII,
HaxoJslleMycst y paboTojarens, eciii pabdoToJaTelb HECEeT OTBETCTBEHHOCTh 32 COXPAHHOCTh
3TOr0 MMYIIECTBA) U APYTUX PAOOTHHUKOB;

e HE3aMEIUTEIBHO cooO0ImaeT paboromaTelito JMOO HEMOCPEJACTBEHHOMY PYKOBOIMTEIID O
BO3HMKHOBEHUH CUTYAIH, MPEJCTABISAIONICH Yrpo3y KM3HH W 370POBBIO JIFOJIEH, COXPAHHOCTH
umyIiecTBa paboroaarens (B T. 4. UMYIIECTBA TPEThUX JIUII, HAXOISIIETOCS Y paboToaaTels, eciu
paboTomarenb HECET OTBETCTBEHHOCTD 32 COXPAaHHOCTh 3TOTO UMYIIIECTBA);

e OpraHM3yeT TEKyIllee U MEPCIEKTUBHOE MIaHupoBaHue nestensHoctd O0;

e KOOPIAMHUPYET pabOTy NeNarornyeckux M HMHBIX DPa0OTHHKOB, a TaKke pa3paboTKy ydeOHO-
METOMYECKON ¥ MHOM JJOKYMEHTAINK, HeoOxoaumon st pestenbHoctu O0;

e o0ecreunBaeT WCIOJIb30BAaHUE M COBEPIICHCTBOBAHHME METOJOB OpraHH3allMH 0Opa30oBaTEIHHOTO
npoliecca U COBPEMEHHbBIX 00pa30BaTeNIbHBIX TEXHOJIOTUI, B TOM YHCIIE JUCTAaHIIMOHHBIX;

e OCYIIECTBJISIET KOHTPOJIb 32 KaYECTBOM 00pa30BaTEIbHOTO (y4eOHO-BOCIUTATEIHLHOTO) IMpoIlecca,
O0BEKTHBHOCTBIO ~ OLIEHKH  Ppe3yJbTaToB  00pa3oBaTeIbHOM  JEATEIBbHOCTH  OOy4aroIuxcs,
BOCIIUTAaHHUKOB, DPAa0OTOW KpPYKKOB W (DaKyIbTaTHBOB, OOECHEUEHHEM YpPOBHS TOJATOTOBKU
o0yyaromuxcs, BOCIIUTAaHHUKOB, COOTBETCTBYIOLIETO TpeGOBaHUAM (benepanbHOro
rOCyJapCTBEHHOTO 00pa30BaTeIbHOTO CTaHAAPTa, (eepaTbHBIX TOCYIapCTBEHHBIX TPEOOBAHUH;

e OpraHusyert padoTy MO MOATOTOBKE U MPOBEACHUIO IK3aMEHOB;

e KOOPIMHHPYET B3aMMOJICHCTBHE MEXTy IPEJCTABUTEISIMU TIeIarOTMYECKON HAYKH M MTPAKTHUKH;

e OpraHM3yeT MPOCBETUTEIBbCKYIO Pa0OTy Cpey poauTenei (JINL, UX 3aMEHSIOIINX );

e OKa3bIBaeT TOMOIIb IEJArOTUYECKUM pPaOOTHHKAM B OCBOCHHHM W pa3padOTKe WHHOBAIIMOHHBIX
MPOrpaMM U TEXHOIIOTU;

e Opram3yer y4eOHO-BOCIMTATEIFHYIO, METOJUYECKYI0, KYyJIbTYPHO-MAaCCOBYIO, BHEKJIACCHYIO
pabory;

e oOecrieunBaeT CBOCBPEMEHHOE COCTABJICHHE, YTBEPXKJICHWE, TMPEICTABICHHE  OTYETHOM
JIOKYMEHTAIUH;

e y4YaCTByeT B MOMOOpPE M pACCTAaHOBKE IIEJarOTMYECKUX KaJpPOB, OPTaHMU3YET IOBBIIICHHE WX
KBaTM(DUKAIMK U TPO(ECCUOHATFHOTO MacTEPCTBA;

e BHOCHT IPEUIOKEHUS 110 COBEPIICHCTBOBAHNIO 00pa3oBaTeIbHOTO Tporiecca u yrpasieHus OO;

e TMPUHUMAET y4yacTHEe B TMOJATOTOBKE M TMPOBEICHUU AaTTECTAIlMM TEJAarOrMYecKux U JPYTUx
pabotaukoB OO;
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e TPUHMMAET MEPHI IO OCHAIICHUIO MAaCTEPCKUX, YUEOHBIX 1abopaTopuii 1 KaOWHETOB COBPEMEHHBIM
000pyI0BaHUEM, HAMVIAJHBIMU [TOCOOUAMHU U TEXHUYECKHUMHU CPEICTBAMH O0YUYEHHUS, MOMOIHEHUIO
OMONMMOTEeK W  METOJMYECKHX KAOMHETOB  Yy4eOHO-METOIMYECKOH, XYH0KECTBEHHOH U
MePUONYECKOMN JIUTEPATYPOH;

e OCYHIIECTBIISIET KOHTPOJIb 32 COCTOSIHUEM MEIHMIIMHCKOTO OOCIY)KMBaHUS OOy4aromuxcs,
BOCIIUTaHHUKOB;

e OpraHmszyer paboTy IO MPOBEICHHUIO aHAJIHM3a M OLUEHKU (PMHAHCOBBIX PE3yIbTATOB ACATEIHHOCTH
0O, pa3paboTke U peann3aluy MEpONPUATHH A MOBBILIEHUS 3()P(YEKTUBHOCTH HCIIOIB30BaHUS
OIOPKETHBIX CPE/CTB;

e o0ecreuynBaeT KOHTPOJb 32 CBOEBPEMEHHBIM U MOJHBIM BBINOJIHEHUEM JI0TOBOPHBIX 00S3aTENbCTB,
nopsiAKoM ohopMiIeHUs1 PUHAHCOBO-XO3HCTBEHHBIX OIEPaIlHii;

e TOTOBUT OTYET YYPEAMTEIIO O IOCTYIUIEHMM M PacXOJ0BaHMM (DUHAHCOBBIX M MaTepHaJIbHBIX
CPEACTB;

e KOOPAMHUPYET pabOTy MOAYMHEHHBIX €My CIYXO U CTPYKTYpPHBIX MOAPa3ACICHUN;

e BBINOJHSET MPaBUIIA IO OXPaHE TPYAa U MOKApHOH 0€30MacCHOCTH.

3. IIpaBa

3amecTuTenb pyKoBoAUTENs (3amectutenb aupekropa no MKT) umeer npaso:

—B IIpeZesiax CBOEH KOMIIETEHLIMH U B MOPSAKE, ONPEAEICHHOM YCTaBOM, JAaBaTh PACHOPSKEHUA, YKa3aHUS
paboraukam OO u TpebOBaTh UX UCIIOTHEHHUS;

—TIPEACTABIISTh HA PACCMOTPEHUE PYKOBOIUTEISI MPEIJIOKEHUS 110 yiydiieHuto aestenbHoctu OO0,

—ToJydaTh OT PYKOBOAWTEICH W CICIHAIUCTOB YUYPEKACHHUS HWH(GOPMAIUIO, HEOOXOJAUMYIO IS
OCYILIECTBJIEHUS CBOEH NEATEIIbHOCTH;

—HOANNCBHIBATD JOKYMCHTHI B IIpCACIax CcBOCH KOMIICTCHII WU,
—Tpe6OBaTb OT PYKOBOACTBA OO oka3zanus COACUCTBHS B UCIIOJHESHUU CBOUX JOJDKHOCTHBIX 00s13aHHOCTEN.

4. OTBETCTBEHHOCTD
3aMecTUTeIb PYKOBOAUTECIIA (SaMeCTI/ITeHL AUPCKTOpa 1o HKT) HECCT OTBCTCTBCHHOCTDL:

—3a HEHUCIIOJJHCHHUEC HJIM HCHAAJIC)KaAIICC HMCIIOJTHCHHE CBOUX 0053aHHOCTEH — B COOTBETCTBHHU C TPYAOBbIM
3aKOHOAAaTCIIbCTBOM,

—3a MIpaBOHAPYHICHUS, COBCPUICHHBIC B IIEPHUOA OCYLICCTBIICHUS CBOEM ACATCIbHOCTH, — B COOTBCTCTBHUHU C
HeﬁCTBYIOIHHM TpaXXJAaHCKHUM, aAMUHUCTPATUBHBIM U YT'OJIOBHBIM 3aKOHOAATCIILCTBOM;

—3a MPUYUHEHNE MAaTEPUAIBHOTO yIIep0a — B COOTBETCTBUH C ICUCTBYIOIINM 3aKOHOATEIHCTBOM.

C uHCTpyKLIMEN 03HaKOMJIEH (a):

(moamuck) (®.1.0.)

(mara)
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